POST:
Online Journalist
LOCATION: Various

RESPONSIBLE TO:
Director of Marketing







APPROXIMATE WEEKLY TIME COMMITMENT: 1-2hours 

	Responsibilities

	General Role:
· Write content for News Sections of Scottishtouch.org.uk
· Work with key stakeholders who submit request, to ensure message is appropriate for specific media channel 

Key Focus Areas:
· Utilising messages from the Communications Plan

Additional Responsibilities:
· Work with Marketing team to ensure consistent Branding



	Person Specification
	

	Essential:                                                                  
Knowledge:
· Extensive understanding of Social Media

· Understanding of how companies, organisations or Sports Governing Bodies engage appropriately with followers


	Desirable:

· Experience playing or participating in Touch activities



	Skills/Experience
	

	· Active user of Social Media, including Twitter


	


POST:
Social Media - Twitter
LOCATION: Various

RESPONSIBLE TO:
Director of Marketing







APPROXIMATE WEEKLY TIME COMMITMENT: 1-2hours 

	Responsibilities

	General Role:
· Represent Scottish Touch on Social Media sites
· Responsible for all content through the Twitter Channel
· Responsible for ensuring 
Key Focus Areas:
· Utilising messages from the Communications Plan

Additional Responsibilities:
· Work with Marketing team to ensure consistent Branding across Social Media

· Opportunity to introduce other Social Media channels

· Twitter updates from key Scottish Touch events

	Person Specification
	

	Essential:                                                                  
Knowledge:
· Extensive understanding of Social Media

· Understanding of how companies, organisations or Sports Governing Bodies engage appropriately with followers


	Desirable:

· Experience playing or participating in Touch activities



	Skills/Experience
	

	· Active user of Social Media, including Twitter


	


POST:
Scottish Touch Series Coordinator
LOCATION: Various

RESPONSIBLE TO:
Director of Marketing







APPROXIMATE WEEKLY TIME COMMITMENT: 1-2hours (+ 4 Event Days)

	Responsibilities

	General Role:
· Co-ordinate the tender process for Scottish Touch Series 

· Ensure events meet set quality guidelines & selection criteria

· Work with Event Organisers to ensure consistent approach across Series
Key Focus Areas:
· Co-ordinated approach across all events to ensure Series status is maintained

· Fair and impartial tendering process

Additional Responsibilities:
· Work with Marketing team to ensure consistent Branding

· Gather feedback from Participants and Organisers

	Person Specification
	

	Essential:                                                                  
Knowledge:
· Sports event management, or participation experience 

Other Areas: 

	Desirable:

· Tender process experience
· Previous participation in Scottish Touch Series or similar


	Skills/Experience
	

	· 
	· 


POST:
Fundraising Manager
LOCATION: Various

RESPONSIBLE TO:
Director of Volunteer Management







APPROXIMATE WEEKLY TIME COMMITMENT: 1-2hours (+ Fundraising Events)

	Responsibilities

	General Role:
· Manage the STA’s fundraising* operations
· Manage volunteers in their fundraising activities
· Devise and organise fundraising events
Key Focus Areas:
· Set and achieve realistic fundraising targets for the STA
· Develop an environment where fundraising is an inclusive and fun activity
Additional Responsibilities:
· Ensure that all activities are compliant with STA policies and OSCR guidance
· Ensure all activities complement those of RAs and the National Squad

	Person Specification
	

	Essential:                                                                   
·  Must be enthusiastic and motivational

	Desirable:

· Fundraising experience
· Knowledge about the sport of Touch
· Event management


	Skills/Experience
	

	· 
	· 


*Note that this role is separate from sponsorship activities
