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Below are links to useful Scottish Touch Association Volunteer policies and documents
= Volunteer Policy

Volunteer Expenses Policy
Recruitment and Selection Policy of StaffVolunteers

Recruitment and Selection Policy of Staff and Volunteers in Regulated Work with Children

PUR B

Disclosure Information Handiing Policy

CT T T T T @
Bstt| 80 0 E@ @A [ Velunteering —olunt...| ] VocancyNcbicesfrtiove.._| 5 57 Funck e ol .. | 52 db Descrpton - trusts e |

[

TRIESTAR

=L

353



STA Recruitment Officer

JOB DESCRIPTION

The Scottish Touch Association is recruiting a Recruitment Officer to draft job descriptions for various volunteer STA roles and coordinate the advertising of these roles (set to deadlines) and where necessary provide assistance in the selection process.
POST:
 Recruitment Officer

LOCATION:
Any
RESPONSIBLE TO:
Peter Faassen de Heer, Director of Volunteers
APPROXIMATE WEEKLY TIME COMMITMENT: 1-2 hours on average during a recruitment drive
	Responsibilities

	General Role:
You will play a co-ordinating role in helping the STA recruit volunteers to positions nominated by its Directors.  The STA has a recruitment policy and recruitment portals through its website, social media and a presence on the Volunteer Scotland site allowing for recruitment from outwith the sport.

You will make a substantive difference to the successful running of the STA – the organisation is only as strong as its volunteer workforce.
Key Focus Areas:
· Oversee the recruitment of volunteers to the Scottish Touch Association

· Support and advise Regional Associations in their recruitment

· Advise Directors on recruitment strategies
Additional Responsibilities:
· Ensure recruitment is in line with existing STA policy including Equality/ Diversity and where appropriate Child Protection


	Person Specification
	

	Essential:                                                                  
Knowledge:
· Recruitment processes and systems

	Desirable:
· Interest in the Sport of Touch


	Skills/Experience
	

	· Good organisational skills
· Good communication skills

	


